Policy #3070 POL

College Personnel Series—3000

INQUIRIES FOR EMPLOYEE VERIFICATION (INCLUDING STUDENT
EMPLOYEES)

All inquiries about Chemeketa Community College employee information and verification
(excluding employment references) are to be forwarded to the Human Resources department for
college response.

Responses to inquiries from governmental agencies or financial institutions will include
verification of employment dates, job title, and salary or wage amount only. Any other
information request will require a written release from the employee.

Any release of records will be subject to the provisions of Oregon Public Records Law.*

Employment references are addressed elsewhere in the policies and procedures.?
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